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ABSTRACT

This study aims to design the metadata elements for managing and
maintaining digitized records resulting from digitization. The digitized
records were first defined and characterized, then assigned as copies and
surrogates for source records. Next, the factors to be considered when
designing metadata elements for digitized records were determined by
comparing standards from different countries like the United States and
the United Kingdom.

As a result of the comparison, establishing a relationship between digitized
records and source records, expanding the automatically extracted
metadata elements following resource characteristics, and creating
metadata for digitization processes and projects were set to be the key
tasks of metadata design for managing digitized records.
Furthermore, the metadata elements for digital records and digitization
processes were designed individually, and the elements to be added for
each entity were proposed by referring to standards from other counties.
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